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Moravian University 
PPOTD Program Faculty & Staff 

 

 

Moravian University Faculty & Staff 

  

Melanie Austin, DOT, MPA, OTR/L 

Associate Professor 

Program Director, Post-Professional Occupational Therapy Doctorate Program 

610.625.7227 

austinm@moravian.edu 

 

Cynthia Rommens 

Office Manager 

610.625.7204 

rommensc@moravian.edu 

 

Allison Berger 

Director of Graduate Enrollment 

Student Experience Mentor 

610-625-7130 

bergera02@moravian.edu 

 

 

Adjunct Faculty 

 

Sara Benham, OTD, OTR/L, MOT, ATP 

Adjunct Associate Professor, PPOTD 

Associate Professor, MSOT 

School of Rehabilitation Sciences 

 

Ann Marie Potter, Ph.D., OTR/L 

Adjunct Associate Professor, PPOTD 

Associate Professor & Program Director, MSOT 

School of Rehabilitation Sciences 

 

Sonja Burmeister, OTD, MSPA-C, OTR/L, EICP-OT 

Adjunct Associate Professor, PPOTD & MSOT 

School of Rehabilitation Sciences 

 

 

Additional Expert Faculty 

 

Names to be added each semester  

mailto:austinm@moravian.edu
mailto:rommensc@moravian.edu
mailto:bergera02@moravian.edu
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Section I:   Introduction to the Moravian University 

Post-Professional Occupational Therapy Doctorate Program (PPOTD) 

 

PROGRAM INTRODUCTION 
 

 

 

VISION STATEMENT 

 

The Moravian University Post-Professional Occupational Therapy Doctorate Program will be 

recognized for innovative, interprofessional, and inclusive leadership, education, and health care 

practices, meeting the evolving needs of the global soccr7(e)7(ds)-6( of tos)-6.Q
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3. Implement inclusive, innovative, and timely practices in alignment with health policy, 

social policy and advocacy for individuals, groups, and populations, specifically the 

marginalized, vulnerable and underserved 

 

4. Display competency of integration of scholarly inquiry, best research evidence and 

clinical expertise in alignment with client-centered values, needs, interests and goals in 

order to make informed decisions 

 

5. Apply practices that incorporate interprofessional, intersectoral and multidisciplinary 

collaborations in a manner that promotes optimal success for all clients and stakeholders 

 

6. 
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THE DOCTORAL PROJECT 

 

The Doctoral Project courses enable the PPOTD student to bring their unique idea and vision to 

life with an innovative practice, policy, program, or product development. Students are guided 

by advanced training within the PPOTD curriculum and the mentoring/advising process. 

Students carry out their Doctoral Project idea and disseminate it in through innovative 

mechanisms leading to greater impact and quality of life for individuals, communities, the 

academic community, and business practices at the local, national, and global level. A minimum 

of three (3) Doctoral Project courses (1 credit each) are required. 

 

DOCTORAL PROJECT CONFERENCE 
OPTIONAL ELECTRONIC, VIRTUAL or IN-PERSON 

 

The Doctoral Project Conference brings students, faculty, and mentors together for a day-long, 

week-end, or week-long conference-style presentation and dissemination opportunity as the final 

session in the Doctoral Project course. Students present their Doctoral Project by expanding upon 

content learned throughout the PPOTD curriculum as they receive additional feedback and 

guidance from some of the professionôs foremost experts. The Doctoral Project Conference will 

highlight the PPOTD students advanced skills in areas including advanced clinical practice, 

health promotion & life skills, teaching and learning in higher education, research & evidence-

based practice, leadership, professional development, entrepreneurship, technology, and 

innovative & emerging areas of practice.  

Students will have the option of presenting their final Doctoral Project electronically, virtually or 

in-
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PART-TIME ENROLLMENT 
 

All students admitted to the PPOTD Program are expected to enroll as a full-time student (3 



                                                                       

PPOTD Student Handbook ï July 2024 

Page 11 of 18 

TECHNOLOGY & COMMUNICATION EXPECTATIONS / GUIDELINES 

Technology Requirements:  

As the PPOTD Program is an online, asynchronous program, students are expected to have 

access to a device with word processing software, teaching and learning platforms, and the 

ability to connect to the internet.  
 

Technology Issues:  

It is the studentôs responsibility to make sure that the assignment files are successfully uploaded into the 

appropriate submission folder.  This means checking (and double-checking) to ensure that the file you 

upload is not blank or ñcorrupt.ò  Any blank or corrupt documents will be considered a failure to turn in 

the assignment. Word or PDF are the preferred format for assignment submissions.   

 

We are all aware that although technology enhances our academic lives, it is not infallible.  

Technology failure, including but not limited to, printer failure, network disruptions, Canvas 

learning management system disruptions, and personal computer failure are not excuses for late 

or missing assignments. Technology issues can best be avoided by completing work at an 

appropriate length of time prior to the due date.  If students are experiencing technological 

difficulties or disruptions, they should notify the professor at least 24 hours prior to the due 

date/time.    
 

Communication with Professor: 

Students should NOT contact the professor using the electronic mail system attached to Canvas, 

but rather should email the professor directly at their Moravian University email account.  The 

most ideal method of contacting the professor is email.  If you send an email please place your 

name, the course number, and topic in the subject line. Failure to use this procedure may result in 

no reply to your email. Example- Subject-line: Doe OT 900 I-LEAD - Leadership Assignment. 
 

Students should remember that all communication (electronic mail, phone and in-person) with 

faculty and staff within and outside the School of Rehabilitation Sciences, should be handled 

professionally.  A professional email message includes the use of appropriate grammar, spelling 

and punctuation.  Text messaging, instant messaging and the use of social media may be 

appropriate methods of communication between student groups, however these tools should not 

be used for professional communication with faculty or staff within or outside the School of 

Rehabilitation Sciences unless initiated by a faculty or staff member.  
 

If you call on the phone and leave a voicemail message, please announce your name and course 

number, your callback number, the nature of your call, and an appropriate time for return calls. 

Attempts will be made to return all e-mail and voice mail messages within 24 hours (weekdays) or 

by the next Monday (on weekends).  If you do not receive a response to an electronic or voice mail 

message within this timeframe, please assume the message did not reach the professor and resend 

the original message.  Please 
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ǒ Think before you push the send button. How will the person on the other end read the 

words? While you can't anticipate all reactions, re-read what you've written before you 

send it. 

● Remember to communicate in a professional, polite and clear manner. It is not good 

practice and etiquette to use sarcasm, too few words, or limited information. 
ǒ The use of capitals may send the message that YOU ARE SHOUTING! 

ǒ Give positive feedback (good idea, thanks), be polite, and avoid hostile or curt comments. 

ǒ Apply the same standards you would follow in a face-to-face classroom discussion. 

ǒ Share tips, help, and questions. For many of us, taking an online, asynchronous course is 

a new frontier. There are no dumb questions, and even if you think your solution is 

obvious, please share it by posting it on the Discussion Board or other communication 

tool. 

● Ask for feedback if you're not sure how your ideas and comments will be taken. 

Remember there's a person on the other side. If you disagree with what someone has said, 

practice all your communication skills as you express that disagreement. 
ǒ "Flaming," or flying off the handle and ranting at someone else is unacceptable; it's the 

equivalent of having a tantrum, something most of us wouldn't do in a face to face 

classroom. Any derogatory or inappropriate comments regarding race, gender, age, 

religion, sexual orientation, are unacceptable and subject to the same disciplinary action 

that they would receive if they occurred in the physical classroom. If you have concerns 

about something that has been said, please let your professor know. 

 

Written Communication:  

A critical skill practiced in all courses is high-quality written communication that is convincing 

and appropriate.  Students can demonstrate this skill by meeting high standards of clarity and 

correctness in the written work they submit in courses.  The evaluation of written assignments 

considers content, style, grammar, spelling and punctuation.  Students are expected to maintain 

high standards of expression and presentation in all submitted work and correspondence.   

 

Electronic Mail & Learning Management System (LMS):   
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Non-Discrimination Notice: Moravian University is a welcoming community that embraces and 

values the diversity of all members of the campus community. We accept the uniqueness of all 

individuals, and we cultivate an environment that respects, affirms, and defends the dignity of 

each member of our community.   

 

Moravian University does not discriminate against any person based on actual or perceived race, 

color, sex, religion, ancestry, genetic information, national origin, sexual orientation, gender 

identity or expression, familial status, marital status, age, veteran status, mental or physical 

disability, use of guide or support animals and/or mechanical aids, or any other basis protected 

by applicable federal, state, or local laws. 

  
Academic Dishonesty: Please refer to the Academic Code of Conduct (formerly the Academic 

Honesty Policy) in the Student Handbook (www.moravian.edu/handbook). 

  

TITLE IX POLICY 

Moravian University aspires to be a welcoming community that embraces and values the 

diversity of all members of the campus community. We strive to accept the uniqueness of all 

individuals and cultivate an environment that respects, affirms, and defends the dignity of each 

community member. We are committed to providing a workplace and educational environment, 

as well as other benefits, programs, and activities, that are free from discrimination, harassment, 

and retaliation. 
 

Moravian University does not discriminate against any employee, applicant for employment, 

student, or applicant for admission on the basis of actual or perceived race, ethnicity, color, sex, 

religion, age, ancestry, national origin, caste, sexual orientation, gender identity or expression, 

genetic information, pregnancy, familial status, marital status, citizenship status, veteran/military 

status, disability status, or any other protected category under applicable local, state, or federal 

laws. In compliance with the requirements of Title IX, Moravian University does not 

discriminate on the basis of sex and does not tolerate such harassment or discrimination by or 

against any member of our campus community. 
 

Concerns regarding discrimination (including sex-based harassment and/or sex discrimination) 

should be directed to: 

Becki L. Achey 

Equal Opportunity and Title IX Coordinator 

1309 Main St. (Room 101) 

(610) 625-7023 

equalopportunity@moravian.edu 

Mailing address: 

Moravian University 

1200 Main St. 

Bethlehem, Pennsylvania 18018 
 

Concerns regarding gender and equity in athletics should be directed to: 

Rebecca May 

Associate Athletic Director (Deputy Title IX Coordinator) 

109 Johnston Hall 

http://www.moravian.edu/handbook)
mailto:equalopportunity@moravian.edu


mailto:mayr@moravian.edu
mailto:ocr.philadelphia@ed.gov
http://www.moravian.edu/titleix
/policy/harassment-discrimination
http://www.moravian.edu/policy
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PPOTD PROGRAM EXAMINATION POLICY 

 

The following examination policies have been implemented to limit academic dishonesty, to 

ensure exam integrity, and to maintain a fair testing environment for all students enrolled in the 

PPOTD Program. Students who require testing accommodations should meet with the course 

instructor prior to the test administration date to discuss how accommodations will be honored 

without jeopardizing exam integrity. 

 

1.  All examinations (and some quizzes) in the PPOTD Program are delivered using 

a Lockdown Browser. This browser locks you into the exam, and prevents you 

from accessing any unauthorized websites or files during the examination.  If 

you click out of the Lockdown Browser, your exam will be submitted. 

2.   In some cases, examinations may also utilize Respondus Monitor, which is a 

Web-Based Proctor that monitors your taking of the examination via your 

webcam.   

3.   If you exit an examination that is being delivered via Lockdown Browser or  

      Respondus Monitor, your examination will be automatically submitted, and will  

      not be reopened or retaken. 

 

Violation of any of the examination policies is grounds for failure of the examination, 

failure of the course, and /or dismissal from the PPOTD Program. 

 

ADVISING POLICIES 

 

Advisor Roles and Responsibilities 

The advisor is a faculty member in the PPOTD Program who provides the student with academic 

and professional guidance throughout the program of study.  The Advisor for all students 

enrolled in the PPOTD Program is the PPOTD Program Director.  Group and/or individual 

advising emails will be sent out prior to the registration period for each semester.  Phone and/or 

virtual advising meetings can be scheduled as needed, at the request of the student or the advisor.  

All students also have access to a Google Sheet with their course history.  This sheet is updated 

twice per semester; once when students register for courses for the following semester, and once 

when final grades are issued. 

 

The following are the central forms of support and guidance by the advisor: 

1. To assist the student in selecting courses to advance his or her professional interests, 

abilities and goals within the field of occupational therapy 

2. To keep the student informed about programmatic and university policies, regulations, 

and procedures impacting his or her progression in and completion of the PPOTD 

Program 

 

Student Advising Roles and Responsibilities 

The studentôs role is to take primary responsibility for the development of their academic 

program and for meeting all graduation requirements.  In the advisor-advisee relationship, 

student responsibilities include the following: 
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1. To make appointments with the advisor as needed and to ensure the advisor is kept 

informed about the studentôs progress and performance.   

2. To seek sources of information that can assist the student in making course selections and 

meeting graduation requirements.   

3. To become knowledgeable about University policies and procedures.   

4. To be proactive in identifying and creating strategies and plans to be successful in 

courses and all aspects of the PPOTD Program 
 
 

Section III:  Disciplinary Actions and Grievances 
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standards of Moravian University, the Moravian University Policy on Academic Code of 

Conduct, the PPOTD Program, the American Occupational Therapy Association Code of Ethics 

and / or the NBCOT Guidelines and / or the State Licensure / Registration Board.   
 

Appeals Policy:  Any PPOTD student has the right to appeal all disciplinary decisions made by 

the PPOTD Program Director and Associate Dean.  All appeals must be typed and submitted to 

the PPOTD Program Directorôs office within ten (10) days of the date of the disciplinary written 

response.  The PPOTD Program Director, in conjunction with the Associate Dean of the School 

of Rehabilitation Sciences, will review the appeal and submit a written response within ten (10) 

days of receipt of the appeal letter of the student.  In the case that the Associate Dean of the 

School of Rehabilitation Sciences has already been a part of the Appeals process, the Dean of the 

College of Health will be consulted in place of the Associate Dean of the School of 

Rehabilitation Sciences.     

 

Grievances: 

Students are to follow the policies identified in the Moravian University Student Handbook for 

any grade appeal.  Any other grievances within the PPOTD Program should utilize the following 

hierarchy:   

1. Student discusses the concern with the faculty member directly responsible for the 

PPOTD Program course 

2. If the student does not feel the problem has been addressed, the student should then 

discuss the concern with the PPOTD Program Director 

3. If the student has continued concerns regarding the issue, he or she should discuss the 

concern with the Associate Dean of the School of Rehabilitation Sciences  

4. If the student continues to feel that his or her concerns have not been addressed, the final 

level is with the Dean of the College of Health 
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